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Community Relations Internship Program

About Us

JumpStart U2, Inc. is a 501(c)3 organization focused on providing individuals with the access to
resources and programs that strengthen their development in all areas of life. We can accomplish this
through partnerships with community organizations. Through our Fresh Start Housing Initiative Program
(FSHI) we are able to alleviate causing factors of housing instability through education and support
services. We are the most unique comprehensive resource provider with a wide variety of skills, tools,
and access to housing resources. Our mission is to help individuals and families improve and maintain
independent lifestyles and to maximize their quality of life.

Paid, time-limited internship: Undergraduate - $500 monthly stipend, High-School - $300 monthly stipend

Overview

JumpStart U2, Inc. (JSU2) is pleased to announce its Community Relations Internship Program. Up to 6
interns will be chosen to serve as program advocates. This opportunity affords quality applicants
professional work experience and a unique opportunity to contribute to alleviating the causing factors of
housing insecurity in our community. The program provides valuable work experience for advanced
undergraduates (juniors and seniors) in accredited degree-granting institutions and upper-class high
school students enrolled in career & technical education programs or specialized academic programs,
particularly those with an interest in sociology, economics, journalism, communications, public relations,
social sciences, advertising, marketing, and a career in public service.

The program is designed to offer participants “hand-on” experience that is an invaluable addition to their
academic coursework. Many community relations interns have used the experience and contacts they
make to help them find post-graduate employment and to gain course credit.

To be considered, applicants must meet the following criteria:
¢ An applicant must either attend a Virginia school or be a permanent Virginia resident attending
a school out of state.
¢ Applicants must be currently enrolled in an undergraduate program or attend a high school
vocational tech or specialized academic program.

Interns may work a minimum of 12 hours each week, in-person. A total of 48 hours is mandatory to
recieve the full stipend. Undergraduate interns will be paid a monthly stipend of $500, while high
school interns will earn a monthly of $300 for approximately 10 weeks. JSU2 considers paying interns
who are performing well and who wish to work during the academic year (September — May). Student
housing is available during the internship period at the expense of interns; however, interns may live
anywhere they choose in the Greater Richmond Area.

Positions Available in the following specialty fields

o Communications & Marketing

¢ Web Development

o Education

e Accounting & Finance

e Human Services and
Advocacy

Description of Work
This temporary position will perform a variety of tasks as directed by the Program Coordinator and her
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support staff. JumpStart U2 is a fast-paced, time sensitive environment which requires individuals in this
position to pay close attention to details and maintain extreme confidentiality. Students will learn about:

¢ Running a client-facing non-profit organization;

e Community-based programming and its development process;

¢ The importance of data and how to best utilize for long-term success; and
¢ Organized interests and the role they play in public service.

Example of Duties

e Serves as Program Advocate managing daily operations of JSU.

¢ Assist Program Coordinator with day-to-day management of client interactions.

¢ Develop and maintain educational support programs for the Life Skills Academy.

» Build positive relationships with program participants, corporate partners, local organizations,

¢ Create, review, or edit course materials, online content, social posting, and email marketing.
¢ Monitor and analyze social engagement.

e Conduct research, as needed.

o Attend weekly seminars.

» Operate office equipment such as fax machines, copiers, and phone systems, and use

computers for spreadsheet, work processing, database management, and other applications.
¢ Performs duties as assigned by Program Coordinator.

Knowledge, Skills, and Abilities/Competencies

¢ Excellent telephone and customer service etiquette.
 Ability to work independently, organize and analyze materials, prioritize tasks, and make
responsible decisions.

e Ability to maintain confidentiality and to handle sensitive work with maturity.
¢ Ability to maintain composure and work cooperatively under pressure daily.
¢ Entrepreneurial, flexible.

Minimum Education and Experience

Required Education and Experience

e For Undergraduate applicants — currently enrolled in studies at a college or university.
e For High School applicants — currently enrolled in a Vocational/Tech or specialized academic
program

Applicants can apply directly by using the following link.

https://bit.ly/crip-apply

Completed applications including a cover letter highlighting desired position of interest, an
unofficial transcript, and resume must be received by the Program Coordinator. If selected for an
interview, a letter of recommendation (from student advisor, member of major department, dean of
school, guidance counselor, or vocational teacher) will be required before the start of program.

Applicants must submit the following application materials to internship@jumpstartu2.org.
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)INTERNSHIP AGREEMENT







This Internship Agreement ("Agreement") is made and effective September 22, 2014,





BETWEEN:	Adrian Gillette (the "Intern"), an individual with his/her main address located at:



			3249 Cofer Rd Apt A

			Richmond VA 23224





AND:	Vasilios Community Development Corporation & JumpStart University (the "Company"), a company organized and existing under the laws of the State of VIRGINIA with its head office located at:



			900 W. Leigh Street

‘			Richmond, VA  23220





RECITALS



The intern is engaged in providing Accounting services. The Intern has complied with all Federal, State, and local laws regarding business permits, sales permits, licenses, reporting requirements, tax withholding requirements, and other legal requirements of any kind that may be required to carry out said business and the Scope of Work which is to be performed as an Intern pursuant to this Agreement. The Intern is or remains open to conducting similar tasks or activities for clients other than the Company and holds themselves out to the public to be a separate business entity. 



Company desires to engage and contract for the services of the Intern to perform certain tasks as set forth below. The Intern desires to enter into this Agreement and perform this Internship for the company and is willing to do so on the terms and conditions set forth below. 





NOW, THEREFORE, in consideration of the above recitals and the mutual promises and conditions contained in this Agreement, the Parties agree as follows: 





1. TERMS 



This Agreement shall be effective commencing September 22, 2014 and shall continue until terminated at the completion of the Scope of Work which shall occur no later than May 14, 2015 or by either party as otherwise provided herein.





1. STATUS OF INTERNSHIP



This Agreement does not constitute a hiring by either party. It is the parties’ intentions that the Intern shall have an Internship status and not be an employee for any purposes. Intern shall retain sole and absolute discretion in the manner and means of carrying out their activities and responsibilities under this Agreement. This Agreement shall not be considered or construed to be a partnership or joint venture, and the Company shall not be liable for any obligations incurred by Intern unless specifically authorized in writing. Intern shall not act as an agent of the Company, ostensibly or otherwise, nor bind the Company in any manner, unless specifically authorized to do so in writing.
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2. The Intern agrees to devote as much time, attention, and energy as necessary to complete or achieve the following: assist with developing and managing all aspects of Vasilios Community Development Corporation (VCDC) and maintain a professional work environment. The above to be referred to in this Agreement as the “Scope of Work”. It is expected that the Scope of Work will be completed by May 14, 2015.



2. The Intern shall additionally perform any and all tasks and duties associated with the Scope of Work set forth above, including but not limited to, work being performed already or related change orders. Intern shall not be entitled to engage in any activities which are not expressly set forth by this Agreement. 



2. The books and records related to the Scope of Work set forth in this Agreement shall be maintained by the Intern at the Internship’s principal place of business and open to inspection by Company during regular working hours. Documents to which Company will be entitled to inspect include, but are not limited to, any and all contract documents; change orders/purchase orders and work authorized by Intern or Company on existing or potential projects related to this Agreement.



2. The Intern shall be responsible to the management and directors of Company, but the Intern will not be required to follow or establish a regular or daily work schedule. Supply all necessary equipment, materials and supplies. The Intern will not rely on the equipment or offices of Company for completion of tasks and duties set forth pursuant to this Agreement. Any advice given Intern regarding the scope of work shall be considered a suggestion only, not an instruction. Company retains the right to inspect, stop, or alter the work of Intern to assure its conformity with this Agreement.



1. COMPENSATION



The Company shall not be responsible for any monetary compensation as this is a volunteer internship position.





1. NOTICE CONCERNING WITHHOLDING OF TAXES 



The Company shall not be responsible for the payment of any federal, state, or local taxes for or on behalf of the Intern, under any circumstances.
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1. AGREEMENT TO WAIVE RIGHTS TO BENEFITS



5. Intern hereby waives and foregoes the right to receive any benefits given by Company to its regular employees, including, but not limited to, health benefits, vacation and sick leave benefits, profit sharing plans, etc. This waiver is applicable to all non-salary benefits which might otherwise be found to accrue to the Intern by virtue of their services to Company, and is effective for the entire duration of Intern’s agreement with Company. This waiver is effective independently of Intern’s employment status as adjudged for taxation purposes or for any other purpose.



5. Neither this Agreement, nor any duties or obligations under this Agreement may be assigned by either party without the consent of the other.





1. TERMINATION



This Agreement may be terminated prior to the completion or achievement of the Scope of Work by the company at any time. Such termination shall not prejudice any other remedy to which the terminating party may be entitled, either by law, in equity, or under this Agreement. 





1. NON-DISCLOSURE OF TRADE SECRETS, CUSTOMER LISTS AND OTHER PROPRIETARY INFORMATION



7. Intern agrees not to disclose or communicate, in any manner, either during or after Intern’s agreement with Company, information about Company, its operations, clientele, or any other information, that relate to the business of Company including, but not limited to, the names of its customers, its marketing strategies, operations, or any other information of any kind which would be deemed confidential, a trade secret, a customer list, or other form of proprietary information of Company. Intern acknowledges that the above information is material and confidential and that it affects the profitability of Company. 



7. Intern understands that any breach of this provision, or that of any other Confidentiality and Non-Disclosure Agreement, is a material breach of this Agreement. To the extent Intern feels they need to disclose confidential information, they may do so only after obtaining written authorization from Owner of the Company. 





1. NON-SOLICITATION



Intern shall not, during the Agreement and for a period of one year immediately following termination of this Agreement, either directly or indirectly, call on, solicit, or take away, or attempt to call on, solicit, or take away, any of the customers or clients of the Company on whom Intern called or became acquainted with during the terms of this Agreement, either for their own benefit, or for the benefit of any other person, firm, corporation or organization.





1. NON-RECRUIT



Intern shall not, during this Agreement and after termination of this agreement, either directly or indirectly, recruit any of Company’s employees for the purpose of any outside business.





1. NON-COMPETITION 



After termination of this Agreement, the Contractor shall not, directly or indirectly, through services to any partnership of which Contractor is a partner or employee or through any corporation or other entity in which Contractor has any interest or by whom is employed, compete with the Company or any of its affiliates or subsidiaries in Richmond, VA in any activity in which the Company or its affiliates or subsidiaries may have been engaged prior to the termination of this Agreement. 





1. RETURN OF PROPERTY



On termination of this Agreement, or whenever requested by the parties, each party shall immediately deliver to the other party all property in its possession, or under its care and control, belonging to the other party to them, including but not limited to, proprietary information, customer lists, trade secrets, intellectual property, computers, equipment, tools, documents, plans, recordings, software, and all related records or accounting ledgers.





1. LEGAL COMPLIANCE



Intern is encouraged to treat all company employees, customers, clients, business partners and other affiliates with respect and responsibility. Intern is required to comply with all laws, ethical codes and company policies, procedures, rules or regulations, including those forbidding sex harassment, discrimination, and unfair business practices.





1. REPRESENTATION



Each party of this Agreement acknowledges that no representations, inducements, promises or agreements, orally or otherwise, have been made by any party hereto, or anyone acting on behalf of any party hereto, which are not embodied herein, and that no other agreement, statement or promise not contained in this Agreement shall be valid or binding. Any modification of this Agreement shall be effective only if it is in writing, signed and dated by all parties hereto. 





1. INDEMNIFICATION



Intern shall defend, indemnify, hold harmless, and insure Company from any and all damages expenses or liability resulting from or arising out of, any negligence or misconduct on Intern's part, or from any breach or default of this Agreement which is caused or occasioned by the acts of Intern. 





1. GOVERNING LAW



This Agreement shall be governed by, and construed under, the laws of the Commonwealth of Virginia. 









IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date first above written.



COMPANY						INTERN







											

Authorized Signature	Authorized Signature



						     						

Print Name and Title	Print Name and Title
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